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[Employers address 1]
 



[Employers address 2]
 



[Zip Code] [City]

[Accounting assistant at Company Corp.]
I am interested in the advertised job as [Accounting assistant at Company Corp.]. I am looking for a new challenge after having worked as a self-employed since January 1, 2005. The job in your company would fit me perfectly because I always wanted to work as an [Accounting assistant].

My name is [FirstName LastName] and operates since the beginning of 2005 Accounting Office AB in MetroCity. I have worked with many different customers and missions of both longer and shorter time. I have worked with accounting, reconciliations, payroll, billing, accounts and supplier payments. I like the tasks and to work as self-employed but are not satisfied with the profitability of the business.
I have a history of employment as an accounting assistant at the Truck Corporation where I worked with accounting and payroll.

I have since June 1 2006, an accounting forum on the Internet where I answer questions about accounting, administration, salaries, tax and financial statements. I am engaged in an "open source" project for a free accounting program. In this project I help out with functional descriptions of the various functions and I am also involved in program testing. I have participated in the US Championships in accounting during the years 2006, 2007 and 2008 where I came second in 2006 and then won the competition in 2007 and 2008 and can therefore title myself as US master in accounting.

As a person I'm very social and think it´s easy to talk to people I do not previously know. I am very careful, put great emphasis on carrying out my duties in a proper and smooth way.

I am punctual, always on time. I am orderly and have a structured approach to not forget or miss anything. I am also responsible and take the initiative so that everything is functioning in a good way.
Yours sincerely



[FirstName LastName]
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